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INSTRUCTIONS:

Organizations wishing to participate in the Greater San Francisco Bay Area Combined Federal Campaign (CFC) must submit a new Application each year. This Application is for the 2002 Campaign.

An authorized official of your Organization should complete the Application by signing each of the certifications, and checking to confirm that all required attachments are submitted with the Application.  All required documents must be submitted before the Application deadline.  Missing documents will not be accepted during the appeal process.  All Attachments should be marked in the upper right-hand corner for easy identification and attached in sequence.

All Applications will be reviewed by the Local Federal Coordinating Committee (LFCC) to determine eligibility.  All Organizations will be notified in writing of the LFCC decision. Organizations denied listing will be advised of the formal appeal process.  The Application process is detailed in regulations published by the U.S. Office of Personnel Management (OPM) in the Federal Register of November 4, 1995, as amended in the Federal Register of February 7, 1996, as specified in the Code of Federal Regulations (5 CFR 950).  Absent specific authority from OPM, the LFCC has no authority to deviate from or waive the deadlines stated in the regulations.

DEADLINE FOR RECEIPT OF APPLICATIONS:

The deadline for receipt of your Application is 5 p.m., April 4, 2003. Your Application should be mailed or delivered by the deadline to:

FEDERAL EXECUTIVE BOARD

OAKLAND FEDERAL BUILDING

1301 CLAY STREET, ROOM 1240N

OAKLAND, CA  94612-5209

It is suggested you mail your Application by Registered mail.  Hand-carried Applications are to be delivered to the same address.
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QUESTIONS:

The Combined Federal Campaign headquarters can answer most general questions relating to the Application process.  The telephone number for CFC Headquarters is (510) 238-2443.  Please note, however, CFC Headquarters cannot furnish official answers regarding the regulations, or any questions regarding receipt of your Application by the LFCC.  Any questions concerning these areas should be directed to the Federal Executive Board, (510) 637-1103.

APPLICATION FOR

LOCAL ELIGIBILITY

GREATER BAY AREA CFC 

2003

FAMILY SUPPORT AND

YOUTH ACTIVITY

Organization:  ____________________________________________________________

Address:
____________________________________________________________



____________________________________________________________

Telephone:











Contact Person:___________________________________________________________

Address:











(All correspondence will be sent here.)













CERTIFYING COMMANDER


I,  ____________________________________________________________, am 

the Commander of ________________________________________________________

and certify that the above Organization meets the eligibility requirements of 5 CFR 

950.204 which are attached to this Application.








______________________________









(Signature)








______________________________









(Typed or Printed Name)








______________________________









(Title)

Date Completed______________________________
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(1)  Is a nonprofit, tax-exempt Organization that provides family service programs or youth activity programs to personnel in the Command.  The activity does not receive a majority of its financial support from appropriated funds.

(2)  Has a high degree of integrity and responsibility in the conduct of its affairs.  Contributions received are used effectively for the announced purposes of the Organization.

(3)  Is directed by the base Non-Appropriated Fund Council or an active voluntary board of directors which serves without compensation and holds regular meetings.

(4)  Conducts its fiscal operations in accordance with a detailed annual budget, prepared and approved at the beginning of the fiscal year.  Any significant variations from the approved budget must have prior authorization from the Non-Appropriated Fund Council or the directors.  The organization has accounting procedures acceptable to an installation auditor and the inspector general.

(5)  Has a policy and practice of non-discrimination on the basis of race, color, religion, sex, or national origin applicable to persons served by the Organization.

(6)  Prepares an annual report which includes a full description of the Organization’s activities and accomplishments.  These reports are made available to the public upon request.
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