2004 

Federal Employees of the Year Award

Nomination Form
Award Categories: Indicate the award for which the individual or group is being nominated.  Refer to instructions for Procedure for Nomination for description and criteria for each category.

___Administrative/Technical
___EEO
___Service to the Community

___Clerical
___Management
___Scientific

___Civil Law Enforcement
___Military Uniformed
___Trades and Crafts

___Criminal Law Enforcement
  ___Professional

	1. Name of Nominee


	· 

	2. Organization and Address 


	· 

	3. Job Title, Series, & Grade
	

	4. Length of Service in Present Position
	

	5. Length of Federal Service
	

	6. Education, Degrees, Training, etc.
	

	7. Previous Awards, Honors
	


** Please provide a high resolution digital photo (individual/head shot; team/group shot).  I hereby grant the FEB permission to use my photo and my award information for the FEB Web site & program promotion **


Nominee:________________________________ Phone:______________ Email: _________________

Signature______________________________________ Date:  _____________________________


Nominating Official:_________________________ Phone:______________ Email:_________________

Signature______________________________________ Date:  _____________________________

Approval Official:_________________________   Phone:______________ Email: _________________

Signature______________________________________ Date:  _____________________________





Group/Team Nomination Form
Use this section to list each group member.  (Make copies of this form, if necessary, to include all group members).  Group nominations should include only those employees whose contributions were truly exceptional.  A maximum 20-group member will be accepted in this category.  Only federal employees and members of the uniformed-armed services may be included in group nominations.  

     Nominee:________________________________ Phone:______________ Email: _______________

     Address_____________________________________Position: ________________________ 

     Nominee:________________________________ Phone:______________ Email: _______________
     Address_____________________________________Position: ________________________ 

     Nominee:________________________________ Phone:______________ Email: _______________

     Address_____________________________________Position: ________________________ 

     Nominee:________________________________ Phone:______________ Email: _______________

     Address_____________________________________Position: ________________________ 

     Name:______________________________________Telephone Number:___________________

     Address_____________________________________Position: ________________________ 

     Nominee:________________________________ Phone:______________ Email: _______________

     Address_____________________________________Position: ________________________ 

Background:  (This is the area you write general information including length of service and information that clearly describe the normal or usual job responsibility of the position).

Basis of Nomination/Summary:  This information should be in paragraph form and not exceed 200 words.  Clearly and concisely describe the nominees special achievement that makes him/her worthy of this award.  It is important that you provide note worthy information in the write up since the information that is provided below will be used in the brochure exactly as you write it.

BASIS OF NOMINATION

Narrative:  (Please clearly describe the job responsibilities that warrant a special award on this page in bullet form. 
The narrative in bullet form will be given to both the screening committee and the Blue Ribbon Panel to choose the winner in each category.  This write up is crucial in determining the winner.  The Screening Committee and the Blue Ribbon Panel will only have this information to compare your nominee with all others nominees.  Then you need to summarize the achievements in paragraph form and place under Basis of Nomination/Summary.   Typing should be no smaller than 10 point font.
